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Trainer and candidate should complete and sign the following record sheets to show how the contact hours have been utilised, key points discussed and any action agreed. Either complete electronically and add your initials, or print for completion and signature.
	Date
	Key points discussed
	Action agreed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Trainer signature:
	Candidate signature:
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	Candidate signature:
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